
WWJ'U1'a::'Umt1'at1'Ub'VIA (b1'U16lf~)bba::t11'a'U'a'aruiibafl'VI'ailUml (My Office) 
I 	 Q.:::iQ.l 

na:IJ'VI'a'U~~"lfil'U mllJ'UbmJ1mb(;1~bb~'U,
"'.,• .. 
~'a'U~~"lfil'U 'Ul'l?fTJ 1u'U ~'l~lCJ bVl1Pl'V'lVi o~o rf(9)rf bG<ib~ 
'II 

~m~ru::lf1'aolln1'a (vi') 1'VIl.l ( ) ~mtleJ'l 

G). VI~nn1'abba::bVl~~a (RationaLe)• 
btleJ'l"iJlnll<iI''i)U'UbVlflb'Ub(;1~~b~nVl1eJun?f1~b"iJ1runTJ'VIU11lhJ1n b(;1n b-rrlciCJfl-rrmm~TJ?fl1 

'I 	 v 'IJ 'I 'IJ 

fl'Jl:IJ b U~CJ'U bb U(;1'l~l1m1t11 bVlflb'Ub(;1 ~?fl1?f'UbVI I"!:IJl'lb CJ1'Um1U1'V111~~m1bb(;1~vrWJ'Ul1~UUm1Pimn 

~'l1'U~l'U€lUmw ~1'U?fl1~m1b1CJ'Uf bb(;1~~1'ULJfl(;11mb~CJ1.ubVlflb'Ub(;1~dJ'Un(;11n~1~qJ1'Um1u!lu~'l1'U1'U 

Vln'VI~1CJ'l')'U mi:IJ'l1 'U'UbCJU1CJ bb~'U 1~b~'l b~'U1'Um1~WJ'Ul1~UU?fl1?f'UbVlI"!~'U:Ol'Ub~eJ1~1eJ'l1U ~eJm 1 

~WJ'U1V11~'~1'Ub~flb 'Ub(;1m~~eJU?f'UeJ'l~eJm1t11-rreJ:IJ(;1?fl1?f'UbVlI"!:IJ1 btJ'U-rreJ:IJ(;1~'U~l'U1'Um1U1'V111~~m1 
~ 	 ~ ~ 

11:IJ~'l1.ubVlflb'Ub(;1~?fl1?f'UbVlI"!1'Um1ci'l b?f1:IJ.f111fl"iJ1'Um1~WJ'Ul-rreJ:IJ(;1 bb(;1~?fl1?f'UbVll"!b~eJm1~~~'Uh 1 'Um1 
~ 

~1 bii'Um11'U1~~U~1'l1 b~mu'Vn~m111'lbb~'U~WJ'UlfJru.f11'1"lm1Pimn bb(;1~nl'~nl'V1'U~'UbCJU1CJVll'lm1 

Pimn l1fl11:IJ"il1 btJ'U\~leJ'l~~~'Uh b~CJeJ1I"fCJ-rreJ:IJ(;1?f·l1?f'UbVlI"!~l1flru.f11'1"l l1fl'Jl:IJ(;1~b~CJ~' fl1Utl1'U t;ln~eJ'l 
~, 	 ~ 

~1'l~1:IJfl1 1:IJ ~eJ'l n 11 l1fl1 l:IJVI'U?f~CJ bb(;1 ~V1'U ~eJ 61(;11 "iJ~'lb CJ1Vi n 1111'l bb~'U n l1U1'V111~~m1 bb(;1~ m 1 

~~~'Uh~lbil'U1UeJ~1'll1U1~~VlTI.f11'1"l bbm'lJi:1ru'VI11~eJ~1'lt;ln~m bbl.l'U~h 
v ~ 

m. 	 t1.fl1'V'1ilqjVl1/f111:IJ~ilolln1'a (Problem/Requirement) 

"iJl nmi'nm1 bb(;1~ b'VI~ ~(;1~'l n~11 1~UU-rreJ:IJ(;1 bb(;1~?fl1?f'U bVlI"!~'lbtJ'U~'l~l1fl'J 1:IJ~1~f11 bb(;1~l1,~ 	 .~ 

fl11:IJ"il1 btJ'UeJ~l'l~'l ~eJm 1~WJ'Ul'UbCJU1 CJ n 111'1'l bb~'U bb(;1~~WJ'Ul n l1PimneJ ~1'l~'l b tlm"iJl nm~m'Um1 
~~~'Uh1'Um1U1'V111~eJ'leJ1 PlCJ-rreJ~(;1?fl1?f'UbVlI"!~ btJ'U~1h~l~qj1'Um1~~~'U1"iJ lh~ neJunu1'Um1U1'V11 1 

~~m1'lJeJ'l'Vl't.hCJ'l1'U ~eJ'l~WJ'Ul bb(;1~U1UU1'l1~U'llbVlflb'Ub(;1~b~mi1'U1CJfl'Jl:IJ?f~~1n 1eJ'l1Um1fl"iJ 1 'Um1, 
u!l U~'ll 'U'lJ €I 'l ~u!l U~ 'l1'U 'Vl m~~u ~ (;1 eJ ~ "iJ'U b~:IJ'li eJ'lVil 'l 1'U m 1 ~ ~ ~ eJ ~ eJ?f 1 1 U 1~'lfl ~:IJ~'U 15m 1 

U1~?fl'U'l1'U~'l.f11~.I1'Umrimbb(;1~.f11CJ'UeJneJ'lrim 1~bfl~fl11:IJ?f~~1n 11~b11 bb(;1~l1u1~~VlTIm'l"l ~TUn'll'U 
Pim~nTIm1~'l'VI1~b'l"l'lf1\PW ~'l1~~~'Vi'1bfl1'lm1d~'U 

m. 1~mh::t1.:jri (Objective)• 
m.(9). 	 b~eJ~~'VllblU1"ll~bb(;1~1~UUm1~~bnu-rrmJ(;1m1Pim~lV1m~~u1'U~'l'VI1~b'l"l'lf1U':iW

~, 	 ~ 

m.®. 	 b~eJ~~vi'11~UU?fl1U':i1ru~b(;1flVl1eJiln~ (My Office) :IJ1H1'Um1u!lU~.:jl'U 
m.m. 	 b~eJ?f'l1U?f'U'Um1~~ bnu-rreJ:IJ(;1m1Pimn1'UVlm~~u1'U~.:j'VI1~ b'I"l'lf1U':iW 

'I 'IJ 'I 	 'IJ 

C£. bt11V1:IJ1E.1 (Goal) 

cs::'.(9). 	 b~.:jU1:IJlru (Quantitative) 

cs::'. (9). (9). l1 flJ;i'.:j-rreJ:IJ(;1?f 11?f'UbVII"! ~1'Um1Pim~11'U1~ ~U~'l'VI1~'lJm~1'11n'll'UPin~lTIm1~'l'VI1~ 
~ 

b'l"l'lf1U':iW 
~ 

cs::'.(9).®. 	 'l11'Ul~m1:IJb~eJm1U1'V111~~m1b~CJ1-[1~UU?f11U':i1ru~b~nVl1eJiJn~ (My Office) :IJ1 

H1'Um1u1V111'l1'U "ill'U1'U (9) 1~UU 

~ . 
\ I 
.~../ 

http:11:IJ~'l1.ub


<t.kl. 	 b"3~rH1Jm'Vl (Qualitative), 
<t.h@) G11irfl~1'W~m~n5fl1~iiiB~~~~fl~B~ m'Ull':l'I.J 'Vl~mJH 
<t.kl. @) iifl1~th~~fl~/-Ww.J'Wl'W1{9]m~lJbfiBfl1~'U~'V11~..ij\9lfl1~~b'V1lJl~6'llJn'U 6'lm'Vl'llB~'V1'1l1 CJ ~1'W 

... "' .. 
~. ~ft~ft91 ~ftft'W6 ~ftm~'VI'U 

cr.@). ~ft~ft91 (Output) G11irfl~1'W~m~n5fl1~..ij~'V11\9lb'Vl'l1~'U~ruii;rBlJ~6'll~6'I'Wb'VIIi'l'Vl1~fl1~~mn
'U '\J 

~fl~'U1l1'W t1fl~B~ 'Vl~B:lJ1;r{9]~~n'Uml:lJ~B~fl1~'lIB~m;r;rBlJ~ 6'lllJ1~t1~'Url'Wl~~lCJ 'V1~lfl'V1mCJ"liB~'VI1~ 
'IJ 	 'IJ 'U 

cr.kl. ~ft~'W;j (Outcome) G11irml'W"iifl~~iB~~6'll~6'I'Wb'VIli'lbfimJ~~flB'Ufl1~il\9l~'W1~1'W'Vlm~~'U 
6'llm~ml~bb(!.J'Wbb~~bbm'lIuty'V111~91~~{9]1:lJth~ b~'W ~\9lml:lJ~\9l'Vl~l\9l ~\9lfl11m~CJ~ bb~~'V1'1l1CJ~1'W 
ii'W1~m~lJbb~~~B~~Vi'~~6'lir'U6'I'4'Wfl1~'U~'V11'.i..ij\9lfl1~l~iiu'.i~~'VI5m'Vl 

<t.m. 	 (!.Jftm::::'VI\I (Impact) 611irfl~1'W~m:nfjfl1~..ij~'V11~b'Vl'l1~mru ii~~'U'U6'll~6'I'Wb'VIii'lLfiB 1 otll:Ufl1~ 
• 	 '\J 

'U~'V11~..ijVlfll~i€J~~ bb~~ii~~'U'U6'll~m'Sru€:h~flmBilfl~ (My Office) b fiB t-ill 'Wfl1~UlltM~l'W'lJB~ b~l'V1til~ 

b.n~n'a'.ilJv1ihflqJ (Key activities) 
cuo <vV $' cJ 4 

b.@). fl1'.i~\9l'Vl1fl~~'lJB\l~~'WCJ6'll~6'I'Wb'VIIi'lL'VlBfl1~li'lfl'l;1 

b.@).@). Lb~'Ii'lfl ru::::Yll'11'W1 bfl11 ~~ bL~~r.11'V1'W\9lU1~ L~'Wfl111-HiB~~'VI1\j~1'Wfl""~fl'l;1v1 b~CJ1;rB~ 
n'U'Wli:J'U1CJ ~~bti'W'lIB~m::::'VI'S1'1~mnfjfl11 

b.@).kl. tll'V1'W\9l'SU bL'U'U fl11111 L6'I'WB;r€l:lJ~ b fiB 1-ill 'Wfl1'Sil\9l~'Wt~ 
'IJ 	 '\J 

b.@).m. -Ww.J'Wl~~'U~Vl'l1B'Ut 'Wfl11..ij~ bfi'UiB~~1~b;rlh LUl'V1:lJ1CJfl1'S~1bil'Wfl1~bb~::::~\9lbfi'U;rB\l~ 
~6'lB~fl~B~ n'U'WlCJ'U1 CJ bb~:::: bb'W1'V11~ fl11~1 bil'W'Il'W'lJB'I'V1'1l1CJ~1'W 

b.@).<t. 11m1:lJ;rB~~~b~CJ1;rB'In'Ufl1~i3im~1 
b.@).<t. 1bml::::~ i1'1bfl11::::~ (9]'S1~6'I€l'UiB~~1~bn~fl11lJ~fl~B~ Lbli'WcJ1 b~B~€ll~ 

.., 0 	 .:"1 '" d "" ~ v it co 1'" Ib.@).b. "il~'VI1bu'W1::::'U'U'lJ €J~~6'll~6'I'Wb'VI1i'l L'Vl€lfl1 'S'U'S'V11 'S!,'V16'11:lJl~t1 b'lJl t1'1 \9l'V1mfl'V1m CJ'l1€J'I'VI1'1 

b.@).b'lI. U1::::'l11i1:lJ-W'W5 Ljl.,jmb'Vl~iBlJ~6'll'S6'I'Wb'VI1i'l'Vl1'1fl11i3ifl'l;1 bL'U'U1Ubcl:lJb€lfl6'l11 bb~::::fl11 
'\J 	 '\J 

111 b6'l'WB;r€J~m..jl'Wb1'U16!1~ 
b.kl. 	fl11-Ww.J'Wl'W1~m~:lJbfiBfl11'U~'V11~..ij~fl11 1~CJH~~'U'U6'll1'U~~ru~L~fl'VI~€lilm1 (My office) 

b.Iv.@). 611'S1~mllJW'l'VlBh 6'lJl1'VlUty'V11 bb~::::fl1'Sl-H'I1'U bb~::::i€lb6'l'W€lbL'W::::1'Wfl11-Ww.J'Wl~::::'U'U 

b.kl.h tl-r'Uu~'I -Ww.J'Wl~::::'U'U6'll'S'U'S~ru~b~fl'VI'SBilfl~ (My office), 
b.hkl.@). fl1'Sb;rl~1:lJi1:lJlJ'Wl bfimmflbtl~CJ'Wb~CJ'WfJ5fl1~ulltM'Il'Wbfl~B"lhCJ~~bb~ 

~ c:, <Qr" 6' ~ Q.I' q,..r 

~~'U'U6'll'Sm'SruBb~fl'VI'SB'Wfl6'l1::::~'U~'I'V11~ 

b.kl.kl.kl. tl~'Utl1'1~::::'U'Ubb6'l::::G11~€J'I;r€J:lJ~~iifl11lJ~BbilB'I
, 	 'IJ 

b.hm. tl1::::~lJ~bb"il'l~;r'l1'W~b~CJ1;rB'I 
b.kl.<t. U~:::: blJ'W(!.J6'l fl1'S ~lbil'W'Il'W fl1'S1;r~::::'U'U6'll'Sm~ru~lb~ fl'VI~Bilfl~ 


b.kl.<t. ~lCJ'Il'Wjl.,j~fl1';ivrw.J'Wl bb~::::fl111-H'Il'W 


http:b.kl.kl.kl
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g)/. t1iJ-vi1Jn1':itliJi1~-li11J (Practice Calendar) 

(iI.Pl. VUJ. D.Pl. dJ.Pl. n.'V'I. ii.Pl. bdJ.1:l. 'V'I.fI. ii.C!. n.fI. G'l.fI. n.l:I. -r'U~~'Il€l'U 

• <1/ 0 Qo. If " 
@l.@l. 	 bL~'1~'1Plru~'VI1'111J1bPl~1~'VI 

Lb{;1~ri1'V11JI9I'th~ L~'Uf11~Hf 

;SmJ6'l'VI1'1~1'Uf11~~fl'\;'1
" 

lil.l!:!. 	 ri1'V1'Ul9lt'llbb'U'Uf11~thG'l1JtJ 

;S'€JlJl;lbVi'€J1m'Uf11~~I9I{'1'U11il
" 

~.bTl. 	 ~~'U1~~'UtlWlj'€J'U1'Uf11~.. " 
.CV c::: i.I 

Iil!9Hfi'U'lJ'€J\j6'l 
£I 	 del v Q.I 

@l.ci. 	 ~1'U~1dJ'lJtJdJ6'l'VIbfim'lJtJ'In'U 
" 

f11~~m~n 
&::r, ff IV tf 

lil.cr. 	1bPl~1~'VI G'l'lbPl'j1:t.:'VI 

~'jllilG'l'€J'U;SmJ{;1
" 

lil.b. 	~I9IVhb1J'U'j:t.:~'U<ijtJ\j6'l 
'" "" G'l1~G'l'Ub'VII"! b'V'l'€Jf11~m'VI1~ 

1~G'l1dJ1~m;S1u'l1~ 


'VI6'l1 fi'VI6'l1 V'1ltJ'I'VI1'1 


lil.lrl. 'll~:t.:'ll1~dJ~'U5 bj:.Jmb'V'l~ 

v 
'lJ'€JdJm'l1~G'l'Ub'VII"!'VI1'1 

'\I 

f11~~mn 

. 


I 

I . 
flare'Vl1'l1l.J 

I 

flru~'Vi1'l1l.J 

I . 
f'lare'Vl1'l1l.J 

I 

flru~'Vi1'l1l.J 

I 

, , 

i i I 	 . 
• 	

I II 



h 	 m'j~\9)J'U1'U1~m'j:J.Ib-Wtlmil'U~'\.11'j 

~(?)m'j b{?)CJ't~il~'U'Ua1'jm'jru 
~ d .c::t. tf 

mG'lfl'VI'jtl'Ufla 

(My office) 

lv,@). 	 a1il1'iiJrl11:J.1~.:J'rItl'l,'iiJ ami'j 

Uty'\.11bbG'l::mil'l,~-:l1'U bbG'l~ 

-Ifma'Umb'U~'I,'Umil~fAJ'U1 

.'i::'U'U 

lv.lv. 	 eJm:J.I ~fAJ'U1flT~H 

1iJ1bbm:J.Ia1'\.1~'U~~ bbG'l'j~'U'U 
hQ1. iJ~'UiJ'j.:J ~fAJ'U1'j~'U'Ua11, 

'U11ru~lb~fl'VIileJilfla (My 

office) 
iJ J ~v .Jhct. 1~"Il:J.I"llbb'iiJ.:Jt:.I "IlHU'VI , '\I 

b~CJ1-1feJ.:J't'Uil~~'Uam'Ui8if1'lf1 
OJ .JI d i8i 

bbG'l~1::{?)'Ub"ll~'rI'U'VIm'j fl'l;'1 

lv.ct. iJ1::dJ'Ut:.IClm1!?l1 bil'U-31'U 

~.rI. 'rI.tL D.rI. lLrI. fi.'rI. ~.rI. blUJ. 'rI.rl. iLtJ. fi.rI. a.rI. IUJ. ~tJ~~'1IeJtJ 

/ 

/ 

/ 

. 

/ 

/m11~il~'U'Ua1'jm'jru 
.. 	d .. 
mG'lfl'VI1eJ'Ufla " 

OJ 

lv.b. 	 11CJ.:J1'Ut:.IG'lmili'jfAJ'U1 bbCl~ 
Ima'l,~.:J1'U 

! 

w:. \lmh::1l1fl.! (Budget) 

bb'\.1cl.:J.:J'Uth~1J1ru (/) -:I'U~fAJ'U1iJil~a'VI5m'rlm'ji8im~n (1l/@),Q1(1l/ct 'U1'V1 

bbCJmu'U 

fl1~eJ'Ubb'VI'U - tn'VI 

fl1'1,~amJ ffi/@),Q1(1l/ct 'U1'V1 

flTra{?), - 'U1'V1 



I'ltltlbb'VI'U til.'ltlEJ 

(0), n1'a..ij~l'rhfltY~-lfOaJfilf1'L!afl1'afl'L!t'VIf1byjon1'aflm:t1
--..--·-'...''-'.-.''-.. ·.''.v'· .......,,.,,~···..:!1,-·-..·-..·-·...... · ..........  .. , ........................ ......._ ..........,,,,.... -..................................................................._....-......_ ........................... - ........ -....... ........- .._......" ... --.. 

®.®. bl.~{j~{jf'lru~'Vh~1'U1bf'l~1~v1 bbfl~n1Vi'UVlU~~b~'U 

n1~1~~tl~fI'VI1~~1'Un1~~n~1~b~~1~O~nU 
'UbCJU1 ~ '<iJVl b,j''U'lItl~m:::'VI~ ..N~n't'}15n1':i

I-·····-···-··-..··_···-···-··-····-····-···L-..-.....-""."""-""._...................................."......,,..........··"··.."······"·",,·····,·····,,,·,,..,,-1·,--·,,"",,·-,,·,,",,·,,-.."".+-.-""--"".-"-,,.--""- -I---.. ..-··-..--·-..-r-,··--,·-,,-..--,,----i 
®.l!l. U~:::"\!aJflru:::'Vh~1'Un1Vi'UVllu bb uum~tl1bl.'l'UeJ 

~eJaJab~eJ1m'Um~~Vl~'Uh '<il1'U1'U ®If fI'U ® fI~~ 
''\r 

1'i1€J1V11'5":h~bba~ bfl~eJ~~aJ (®tt'*mlf) 

... 
m~fI1n't'}1

1---.. --_·__...._,··"-_·__ ..·"·"",-,,,·,,·,,,-,,·,,,,·,,,·_·..•....-......""-.""""-""-.,,-•.-,,.-,.-,,,,-,,.- ..-.--.,,----,,--.--,.+·,,''''',,·,,'',,·,,'',,·,,·,,""''-,,+,,---'""''--,-------1·---·---..--·-.. -.---.--,,----,,---. 
(9).e!. 1bfl~1:::v1 ~_.lbfl'51:::v11'l~1I\1i.'1eJU~eJ~a1-MbnVlfl11aJ 

tlfl~e_.l bbaJ'U~1 b~eJ~eJ1~ 
"_"_,,__ ,,._.,,._.__'''_.,'lL,__.._••__••_ ..,,__''''__,,_._,,_'''_,"._"'.._""_" .. _"""." ..""'..."'_.,._.,••"_""'_,__"._,__~I-"".--"-....."".-+-".--,,.,,---.. ,,--- ..----,,-,,-""----""- ".--,,-,,-..,,-------. 

(9).If. eJtlmbUUbb?l:::~~'U1b1U16!ll'1ri1,rn_.l1'U~n't'}1Bf11~ l!lo,ooo l!lo,ooo 
.... ... ~ 

I\I~VI'J Vlb'W"lJ'5U'5ru 
" 

.. 1'i1-.ij1_.leJeJmbU'Ubb?l:::~~'U1~:::vubba~ 
i,J I' OJ :r 
"lJeJ~?li.'I1'5i.'1'Ub'VIf11f1?1aJ~1'L!1'l1_.l1 Vl~'U 

(9)) mlaJ_.l1'Ubb~'U'U1t1'U1t1bb?l:::~'VIfjfl11i.'1l'li, , 
l!l) fl~aJ{j1'U'U~Vl1'5~1'U'Uflf'l?l• • 
m) fl~aJel1'U'JCJm~ 

e!) fl~aJ~1'Uilb'VI 1"1 bb?lZ~VlI'l1aJU~=:: Ul'L!~?I• 
If) naaJ_.l1'U~~'L!1n1~~n't'}1, 
b) n~aJbeJfl"lJ'L! 

gj) fl~aJam~eJbb?lZmm"ll1W1 _.."._.__.._"_"..__"._"... ___"..._3..0"_.".._"".....,,,, .._,,__""._".•_"""__"..._"".."".._"._""._"._ .....".._"". ,."_"."."._""..""",_",,....""_"..,, """",.""".,,,., ".."..."".",,,,,..,...._,,,,,.,,,._... "..,,,.._,,'_,_"'_..,,__"',,'_ "_""""_'"_,,,._,_''' 



; 

®.'0. ~~vll btJ'U'j'~'U'U~el~(;l?ll'j'?l'Ub'Vll"! b~elm'j''U1'V11'j'
" 

1~?llm'j'tl b~1i;i~hl'V1(;lln'VI(;llCJ'1lel~'Vll~ 

- fil~lmeln?ll'j' ~~vll'j'Ub~~~el~(;l?ll'j'?l'Ub'Vll"!
" " 

-;)1'U'J'U ®®o b~~ 
HH_H"".....____•••••••___ ...____.._......__...____•• _•••••__.H ____" ___.._..._ ...... _"___ •••• _......._•• _ ••___ ••••• _........_".'H"_... _.._____ ,._.,.. , ••_______....'_._•• _•• _•• _..____ ••••• H_ 

®.e11. U'j'~"1jl~~~'U;5 bt:.Jmb'l"j~~el~(;l?ll'j'?l'Ub'VlI"!'Vll~
" 

m'j'Pimn bb'U'U'JU b~~ beln?ll'j' bb(;l~m'j''l11b?l'Uel
" 

~el~(;l~l'Ubl'U16if1'1 
......••••.••••••••••••.. , •••..•..••• 11...•..•••..••••...•..•..••..•..•..•.•..•••..•..•..•...••....•..••..•..•...•..•..• _ ..•..•.••.....•.•..•.......•..•..•••..•..••.••..•..•••..•..•.••..

ID. n1'j'-WWJ'U1'U1VIn'j''j'lIbvieJn1'j''U7VI1'j':ij~n1'j' b~~1-ih::'U'U 
a1'j''U'j''j'ru~ b~n'Vl'j'eJijna (My office) lil1'U1'U w1'U 

I·····················································......................................................:....,......................-................................................................···I 
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